PaboTa ¢ mpakTHYeCKUMH 33 JaHUSIMH

1) 3axomuM B Kypc U BBIOMpAaEM MPAKTHYECKOE 3aJaHHe, KOTOPOE HaM HEOOXOAMMO BBITIOTHUTH
1 OGmme cregeHna D

2% Tema 1 Hadopmamika, HEbopMalis 1 HHGOPMAIMOHHELE IPOLECCH]
28 Tema 2 AnnapaTHas pearTH3aluA KOMIIbIOTEDA

2% Tema 3 Iporpammuoe obecliedeHne KOMILIOTEPA

28 Tema 4 Onepanuonnas cicrema Windows
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2 Texnonorua paborsl ¢ TekeToM B pegaktope MS Word (]
Bp Tema 1 Coztanne 10KyMEHTa
Hf Tema 2 QopMaTHPOBAHHKE OKYMEHTA
EﬁTe.\m 3 IlpeacrasaeHue Texera B Tabmuiax
B8 Tema 4 Beraska 00BbEKTOB B IOKYMEHT

2& Tema 5 [IpoBepka IpaBonHcaHuA 1 MEYATh J0KYMEHTOB
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3 Texmonorna paloTsl B pegakTope 3eKTPoHHEIX Tabaun MS Excel (|

28 Tema 1 Cosjanue KHUT H pabou X JIICTOB ¢ 3/IEKTPOHHBEIME TabmuuamMu
EﬁTema 2B aK BAHHE I a BAHHE JIAHHEIX

28 Tema 3 Cozpjamue Ghopmys

28 Tema 4 Pabora ¢ guarpammamu 4 rpadukaMu

=f Tema 5 HenosbsosaHue CIMCKOB

[] Tecr 3

& TpakTiueckoe 3a/1aHHe

2) llenkaem 1o HEMY JIEBOM KHONKOM MBIIIH U NIEPEXOUM HEMOCPEACTBEHHO K CAMOMY
3aaHui0. MBI IIepeluiy Ha CTpaHUIly IPUMEPHO TaKoro BuAa (31ech ¢ nosicHeHusimu). Ha
ATOW CTPAHULIE BBl IPOYUTAETE 3aJaHUE U BBIIIOJIHUTE €TI0 HA CBOEM KOMIIBIOTEPE B
TEKCTOBOM PEIaKTOpe, B rpauuecKoM peaaKkTope, 1100 B KaKOM-JINOO0 IpyroM, B
3aBHCHMOCTH OT BaIIE€TO 3aaHusl.
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Omnenmime rpym: Bee yaacTmmn MyTb K NpakKTUYECKOMY 3a4aHUI0

BapuaHT 1

1. HabpaTs TeKcT, cOCTOALMI 3 3ar0/I0BKa 1 ceMH ab3ales (B KadecTBe TeKCTa MOKeT OBITh JIF000I JIEKITHOHHBIH MaTepHas HIH TeKCT
H3 JIPYTHX HCTOYHUKOB). [TapaMeTphl CTPAHMIIEL: BEPXHEE H HITKHee [IoJle — 2 CM, JIEBOE TOJIe — 2,5 CM, ITPaBOe MoJIe — 1 CM;
OPHEHTAIIHA — KHIKHALL

[ 2. ©opMaTHPOBATH NOIY4eHHHII TeKeT 1o abzanam (napamerph! OPMaTHPOBAHHUS 3a/laHbl B TaG/IHIE).
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TlapaMeTpsl
abzama




3) Ilocne Toro, kak BbI BHITIOTHUIIHU 33JaHUSI U y BacC y>K€ €CTh TOTOBBIN (haill OTBETa, ero
HE00X0MMO TIpuciaTh HaM. [[jst Toro, 9To0BI ATO CenaTh BAM HEOOXOUMO MPOITMCTATh
CTPaHHUILy C 33/laHieM BHU3 JIO CAMOTO KOHIIA U BbI YBUIUTE KHOIIKY 3arpy3Kku (haiina

4. Ha cireyiomneii crpaHHIle CO3AaTh CXEMY
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Pric. 2 I ¢ FRAONE CETEAIMLL

5. [IpoEyMepOBaTh CTPAaHHIIBI JOKYMeHTa B hopMare: Cmpanuya 1. Hymepaijiga BBepxy cTPAaHHIIbI, BBIpDABHHBaHHE -
OT HeHTpa. Ha>xMmuTe Ha aTy
KHOMKY, 4Tobbl BLIOpaTh

thailn c oTBeTOM
S3akauats daivn (MakeumansHBIH pasmep: 1Mbaiir) &
Owa

4) Ilocine TOro, KaK Bbl HAKMETE KHOIIKY, OTKPOETCS JUAIOTOBOE OKHO, B KOTOPOM BaM

HCO6XOI[I/IMO BBI6 DATH aﬁn, KOTOPBIN BEI 6 TIETC OTIIPABJIATH NIPCIIOAABATCIIFO
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5) Beibepure daiin, KOTOPBIN BBl XOTUTE OTIIPABUTH U HAXKMHUTE OTKPBITH. Ilocie 3Toro Bb
BEPHETECh HA CTPAHUILY C 3aJaHUEM U YBHIUTE, YTO TEKCTOBOE IOJIE 3AMIOJIHEHO aIPECOM,
IJie HaXoAuTcs Baill ¢aiisl. To mpuU3HaK TOro, 4to (ailsl ObuT BEIOPAaH U BBl MOXKET HAXKATh
KHOIIKY «OTIpaBUThH»

5. IIpOHYMepoBaTh cTPAHHIIBI IOKYMeHTa B hopMmaTe: Cmpanuya 1. Hymepanus BBepXy CTpaHHIIbI, BBIDAaBHHBAHHE -
OT IleHTpa.
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6) Ilocne naxatust kHONKH «OTHpaBUTHY» (ailsl 3arpykaercs B CUCTEMY. B 3aBUCHMOCTH OT
3aaHus pa3Mepsl (ailioB MOTYT OBITh pa3HBIMU M TPEOOBATh PA3HOTO KOJIMYECTBA BPEMEHH
JUIs 3aKauKH, TI09TOMY HE BBIXOAUTE cpasy, a JOXKIUTECh Korja Opay3ep caM IEepeKIFOUHUT
CTpaHUILYy U Bbl YBUAUTE cooOIieHue «Daiii yCcrenHo 3akayam»
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7) Ilocne atoro HaxxmuTe KHONKY «IIpOTOIIKUTE» U BBI MOMAJETE HA CTPAHUILY C 33/IAHUEM.
UT0oOBI BEpHYTHCS B KYPC MICIKHUTE TI0 Ha3BaHUIO Kypca B IMaHETHW HABUTAIUU.



